Element Assignment by Payee (EABP)

Introduction

Helpful Links

In-Service
Debts and Pay
Corrections

This guide provides the procedures for viewing the Element Assignment
by Payee (EABP) in Direct Access (DA).

(@) Coast Guard Pay Manual, COMDTINST M7220.29 (series)

(b) ALSPO B/19: Auditing Standard Pay Transactions (April 2019)
(c) Pay Calculation Results User Guide

(d) Wisdom Wednesday: Pay Calculation Results Part 1, April 2019
(e) Wisdom Wednesday: Pay Calculation Results Part 2, May 2019
(f) DA Knowledge Base

EABPs are automatically built based on SPO Action Requests. Only PPC
has the ability to manually input elements into EABP. When researching
In-Service Debts and Pay Corrections, the SPO user must first review the
member’s EABP to obtain the Instance Number (see Step 4).

Procedures See below.
Step Action
1 Select Element Assignment by Payee (EABP) from the Pay Processing Shortcuts
agelet.
Pay Processing Shortcuts - O
Pay Calculation Resulis Element Assignment By Payee

One Time (Positive Input)
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https://media.defense.gov/2017/Jun/12/2001760784/-1/-1/0/CIM_7220_29C.PDF
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/ALSPO/2019/AuditingStandardPayTransactionsAlspoB19.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf
https://dhsconnect.connectsolutions.com/p4qenl5hev35/?proto=true
https://dhsconnect.connectsolutions.com/phrxiut72wfe/?proto=true
https://cg.portal.uscg.mil/units/ppc/RoboHelp/DAGP/index.aspx#t=spo%2FPayProcessingShortcuts.aspx
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/GP/SPO/Deductions/Identifying%20In-Service%20Debts.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/GP/SPO/Earnings/Pay%20Corrections%20Action%20Request.pdf

Element Assignment by Payee (EABP), Continued

Procedures,
continued
Step Action
2 Enter the member’s Empl ID and click Search.

Find an Existing Value

¥ Search Criteria
Empl ID
Empl Record
Name
Last Name
Second Last Name
Alternate Character Name
Middle Name
Business Unit
Department Set ID
Department

CCase Sensitive

Element Assignment By Payee

Enter any information you have and click Search. Leave fields blank for a list of all values.

begins with|v]
- M

begins with ||
begins with|v]
begins with|v|
begins with|v]
begins with|v]
begins with ||
begins with|v|

begins with|v]

1234567

Search Clear Basic Search |_’."1 Save Search Criteria

Continued on next page




Element Assignment by Payee (EABP), Continued

Procedures,
continued
Step Action
3 | Alist of the member’s EABPs will display. It may be necessary to click the

Expand All icon to view the Instance numbers.

Element Assignment By Payee
1D 1234567 Empl Record 0
Selection Criteria
Category
Entry Type Element Name Select with Matching Criteria
As of Date Clear
Assignments
B Q 1-33 of 33]v|
Elements Recipient m

Element Name Description Pr%ﬁ?ji? Begin Date  End Date Active Instance
CSEAPAY Career Sea Pay 999 04/2212015 04/26/2015 i A
CSEAPAY Career Sea Pay 999 07/09/2015 07172015 v

CSEAPAY Career Sea Pay 999 07/27/2015 07/31/2015 4

CSEAPAY Career Sea Pay 999 09/21/2015  09/26/2015 i

CSEAPAY Career Sea Pay 999 10/20/2015  10/20/2015 4

CSEAPAY Career Sea Pay 999 1116/2015  11/18/2015 4

CSEAPAY Career Sea Pay 999 041272016 04122016 ™

CSEAPAY Career Sea Pay 999 06/11/2016  06/17/2016 ¥

CSEAPAY Career Sea Pay 999 07/25/2016 071292016 ¥ 1
CSEAPAY Career Sea Pay 999 0202712017 02/28/2017 ¥ 1
CSEAPAY Career Sea Pay 999 04/10/2017 041372017 4 1
CSEAPAY Career Sea Pay 999 06/13/2017  06/15/2017 ¥ 1
CSEAPAY Career Sea Pay 999 08/07/2017  0810/2017 ¥ 1
CSEAPAY Career Sea Pay 999 081812017 082412017 M 1
CSEAPAY Career Sea Pay 999 11/06/2017  1110/2017 ™ 1

v
Add New Assignment Deduction Recipients
Save Return to Search Notify Refresh

Continued on next page



Element Assignment by Payee (EABP), Continued

Procedures,

continued

Step

Action

4

An EABP is created for all Action Requests with their Begin Date and End Date.
The Instance number represents what sequence the transactions were submitted.
SPO users must look here first to obtain the Instance number when doing a Pay

Correction or researching an In-Service Debt.

Assignments
5 Q
4l
Element Name Description Pr%t:rze:; Begin Date
MA DONATION  Mutual Assistance Donation 999 06/01/2000
DEPENDENTS  Support of Dependents 999 08/01/2012
ASSOC DUES  Association Dues 999 01/01/2015
ASSOC DUES | Association Dues 999 11/01/2014
ASSOC DUES  Association Dues 999 09/01/2017
CFC Combined Federal Campaign 999 03/01/2012
CFC Combined Federal Campaign 999 01/01/2013
CFC Combined Federal Campaign 999 02/01/2014
SAVINGS Savings 999 08/01/2009
TRICARE DEP  Tricare Dependent Dental 999 04/01/2017
TRICARE DEFP  Tricare Dependent Dental 999 04/01/2018
TRICARE DEP  Tricare Dependent Dental 999 04/01/2019
CSEAPAY Career Sea Pay 999 01/20/2015
CSEAPAY Career Sea Pay 999 04/22/2015
CSEAPAY Career Sea Pay 999 07/09/2015
Add New Assignment
Save Return to Search Notify Refresh

End Date

08/31/2017

1213172014

1213172012

1213172013

1213172014

03/31/2018

03/31/2019

01/23/2015

04/26/2015

071712015

1-33 of 33[v]
Active Instance | Recipient Tag
-~
i 1
' 1
v 1
' 2
v 3
o 1
v 2
' 3
v 1
o 1
) 2
' 3
v 1
' 2
J 3 v
Deduction Recipients

Continued on next page



https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Corrections%20Action%20Request.pdf?ver=2018-10-19-094231-837
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Corrections%20Action%20Request.pdf?ver=2018-10-19-094231-837
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/GP/SPO/Deductions/Identifying%20In-Service%20Debts.pdf

Element Assignment by Payee (EABP), Continued

Procedures,
continued
Step Action
5 | To view the details of an EABP, select the Element Name. For example, to view

the details of a liquidation of Advance Pay, select ADVANCE PYBK.

Assignments

B Q

4l
Element Name Description Pr%‘;‘i‘?
FSA Family Separation Allowance 999
OCONUS COLA  OutConus COLA 999
OCONUS COLA | OutConus COLA 999
OCONUS COLA  OutConus COLA 999
IN SRVC DEBT  In-Service Debt 999
ADVAMNCE PYBK | Liquidation of Advance 999

Add New Assignment
Save Return to Search Notify Refresh

Begin Date

05/31/2015

07/06/2017

01/01/2018

01/01/2019

12/01/2018

07152017

End Date

07/02/2015

12/31/2017

12/31/2018

12/15/2018

07/15/2018

1-16 of 16[v|

Active  Instance Recipient Tag

i 1
J 1
v 2
o 3
i 1
i 1

Deduction Recipients

Continued on next page




Element Assignment by Payee (EABP), Continued

Procedures,

continued

Step

Action

6

The EABP Details provide the Begin Date and End Date of the liquidation
schedule and the monthly Amount Value to be collected. The Advance Type

will indicate the type of advance (i.e. Advance Pay, Advance BAH, or Advance
OHA).

Click OK to return to the list of EABPs.

Element Assignment By Payee

Element Detail

Employee ID 9876543 Empl Record 0 Name Rick Sanchez

I Element Name ADVANCE PYBK Liguidation of Advance Instance 1 I C[

Assignment Process Detail

¥/ Assignment Is Active Currency Code USD US Dollar

Process Order 999 I Begin Date  07/15/2017 End Date ow15;201s|
Recipient Tag 0
¥ Allow Batch Update of End Date

Previous End Date

Updated in Payroll Run  C118070
¥ Calculation Information
Calculation Rule  Amount

Amount  Numeric

Amount Element

IAmount Value 28123 I

¥ Required Fields

I Advance Type Pay I

Advance ID 1.000000
¥ Additional Overrides

Frequency Option  Use Element Frequency
Frequency
Generation Option  Use Element Generation Control

Generation Control

Continued on next page




Element Assignment by Payee (EABP), Continued

Procedures,
continued
Step Action
7 In this example, there are currently 3 rows for OutCONUS Cola. Based on the
Begin and End dates, this member has been receiving OutCONUS Cola
continuously since 07/06/2019.
To view the details of the current OutCONUS Cola entitlement, select OCONUS
COLA with a Begin Date of 01/01/2019.
Assignments
B Q 1-16 of 16[v]
4l
Element Name Description Pr%‘;‘i‘? Begin Date End Date Active  Instance Recipient Tag
FSA Family Separation Allowance 999 05/31/2015 07/02/2015 N 1
OCONUS COLA | OutConus COLA 999 07/06/2017 1213172017 o 1
OCONUS COLA | OutConus COLA 999 01/01/2018 12/31/2018 o4 2
OCONUS COLA | OutConus COLA 999 01/01/2019 o 3
IN SRVC DEBT In-Service Debt 999 12/01/2018 12/15/2018 o 1
ADVAMNCE PYBK  Liquidation of Advance 999 07152017 07/15/2018 o 1 v
Add New Assignment Deduction Recipients
Save Return to Search Notify Refresh

Continued on next page



Element Assignment by Payee (EABP), Continued

Procedures,
continued

Step Action

8 The EABP Details for OCONUS COLA indicates the Begin Date, COLA
Location, COLA Type, and the number of Dependents (if any).

Click OK to return to the list of EABPs.

Element Assignment By Payee

Element Detail
Employee ID 9876543 EmplRecord 0 Name Rick Sanchez
| Element Name OCONUS COLA OutConus COLA | Instance 3

Assignment Process Detail

¥l Assignment Is Active Currency Code USD US Dollar

Process Order 999 I Begin Date 01/01/2019 I End Date

Previous End Date
Allow Batch Update of End Date Updated in Payroll Run

* Calculation Information

Calculation Rule  Amount
Amount
Amount Element

Amount Value

* Required Fields

“COLA Type  QUTCONUS COLA With Dependents
“COLA Location 3UQO1

# Dependents 2.000000
*COLA Instance 3.000000

* Additional Overrides

Frequency Option  Use Element Frequency

Frequency

Generation Option  Use Element Generation Control

Generation Control

OK Cancel Refresh




